Write A News Release To Call Attention To Your Accomplishment In The Welding And Joining Technologies.

News releases are a traditional method for communicating: who, what, where, when, and why of your welding story. 

To increase your chances of having your news release printed in your local newspaper, review the following suggestions before writing your news release: 

· Keep it short and simple. Limit it to one, double-spaced page.

· Draw attention with a strong headline and informative first paragraph.

· Include your most important information near the top, followed by less important information. (To save space, editors will cut press releases from the bottom.) 

· Don’t be too technical. Readers may not know be familiar with the manufacturing industry. 

· Use 8 1/2” x 11” paper.

· Use your AWS section letterhead or, plain white paper.

· Leave a minimum of 1” margins on each side of the page.

· Include all contact information in the upper, right-hand corner.  Don’t forget phone numbers and email addresses.

· “FOR IMMEDIATE RELEASE” should appear in the upper, left-hand corner

· If more than one page is necessary, write “MORE” on the bottom, center of the page to let reporters know that another page will follow.

· At the end of the news release, use three number symbols (###) on the bottom, center of the page to signal the end of the story.

 SAMPLE NEWS RELEASE FORMAT

When finished, your news release should resemble this format. If necessary, please replace the sample information shown in this example, with your own announcement, event, or news item. 

FOR IMMEDIATE RELEASE:


CONTACT: (Your Name)









         (Company Name)









         (Address)









         (Phone)









          (Email)

(COMPANY NAME) TO SHOWCASE NEW (PRODUCT) AT 

AWS WELDING SHOW 2005

(Your City, State) – (Today’s Date) – (Company Name) is exhibiting at the 2005 AWS Welding Show, to be held at the Dallas Convention Center, April 26 through April 28.  (Company Name) will be displaying (Product Name) a new product that will (Product Benefits).  (Company Name) officials will be available to provide live demonstrations of (Product Name) will be held throughout the exhibition hours at booth #XXX.

Visitors to (Company Name, With Booth #) will have the chance to see the latest (Products And Descriptions) and learn more about the company’s (Information On Existing Products And Services).

To attend the 2005 AWS Welding show, call 800-443-9353 or register online at www.aws.org/expo..

For more information about (Company Name) products and services, contact (Contact Name) at (Phone Number Or Email Address), or visit our website at (Your Website Address).

###

