(date)

(your address)

Dear Mr./Ms. (Technical Instructor Name),
I am a manufacturing professional in your community, and an active member of the American Welding Society, an international manufacturing society with more than 50,000 members worldwide. As an industry professional and a respected member of this technical society, I would like to come to _______ (name of school) and give a 15-minute presentation to your students about the next step in their manufacturing technology training; the many career and educational options available to them within our industry.

As you know, manufacturing occupations provide employment for more than 3 million individuals in the U.S.A. Jobs in the manufacturing industry include welding engineers, executives, business owners, researchers, and even educators like yourself. Professionals in these fields earn Bachelors, Masters and Doctorate degrees, and they have better opportunities for attaining employment in their field, sometimes even before graduation! 

Through your class, your students have taken the first step toward a fulfilling career in the manufacturing industry. But, do they know about all the choices available to them through continued training in welding technologies? Technical advancements have made welding a vital part of metallurgy, ceramics, physics, engineering mechanics, lasers, thermal spraying, micro-joining, and robotics. Welding may even be the next trend in surgery!

Your students will be interested to learn about the scholarships, fellowships and education loans available to them through the AWS Foundation. And, they’ll even take home a “Careers in Welding” brochure with a phone number so they can request additional career information.

My presentation will include a 5-minute video broadcast, a PowerPoint slide show and a brief overview of my training, my daily responsibilities and the financial advantages of careers in the manufacturing industry. I’ll also be available for questions.

I will call you later in the week to confirm your receipt of this letter, and set up a time for my presentation. If you’d like to reach me immediately, please call me at ______ (your phone number and/or email address.)

Thank you for your time and attention. I look forward to speaking with you and meeting your students.

Sincerely,

(sign and print  your name)

